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Update Billing Information

STEP 1 | Navigate to the Account section located at the top
right corner of the screen, in the dropdown menu
select ‘Accounts’.
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STEP 2| Click on the ‘Edit’ icon located next to the account name.
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Accounts

Your Information

First name Last name Email
EK Demo Account info@entitykeeper.com
Change Password Save

EntityKeeper Demo Account & h STE P 2 Add another account

Package: Enterprise Annual (unlimited entities) - $1000.00 yearly Each account, including its users and data (entities, personnel, reports, etc.), is managed and billed

separately. Users may have access to multiple accounts if invited by the account owner.
Change your subscription plan

Administrators: EK Demo Account, John Smith, Megan Johnson

3users
68 entities
32 personnel
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STEP 3 | Edit your billing account information and save.

5 Entlty Entites  Personnel Charts & Reports
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Account Information

Account Name Company Name

Save

Billing Information 4= STEP 3

Credit Card Number

(a7 Month Year

January v 2020

SAVE =
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Upgrading Your Account

STEP 1 | Navigate to the Account section located at the top
right corner of the screen, in the dropdown menu
select ‘Accounts’.
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STEP 2| Click on the ‘Change Your Subscription’ button.
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Accounts

Your Information

First name Last name Email
EK Demo Account info@entitykeeper.com
Change Password Save
EntityKeeper Demo Account @ Add another account
Package: Enterprise Annual (unlimited entities) - $1000.00 yearly Each account, including its users and data (entities, personnel, reports, etc.), is managed and billed

separately. Users may have access to multiple accounts if invited by the account owner.

— STEP2

Administrators: EK Demo Account, John Smith, Megan Johnson

3 users
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STEP 3 | Choose the plan you wish to upgrade to and complete
the billing requirements.
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Account Information

Account Name Company Name

Save
Billing Information === STEP 3
Credit Card Number
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January 2020

SAVE =

STEP 4 | Update account.
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